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PRESENTATION 
 

The Natural Resources Stewardship Circle (NRSC) is a network of leaders from the cosmetics, fragrance 

and flavors industry who “wish to act together in concrete fashion, and based on shared commitments and 

principles, to preserve, over the long term, the biodiversity of the supply chains of natural products used by the 

industry and beyond, and to develop cooperative, sustainable, fair-trade projects with the local communities, 

local farmers who are the first actors of a supply chain”. 

In this context, the NRSC develops, on a modest scale and in accordance with the principles of its “shared best 

practices guidelines”, exemplary models of sustainable supply chains. This guideline contains 

recommendations and best practices and is mainly intended to: 

- Bring transparency along the supply chains for natural products   
- Encourage ethics and fair trade for natural products especially at the most vulnerable level (local 

farmers).  
- Address the environmental issues in the regions where their crops are grown.  

 

Traceability, fair-trade, and long-term commitments along the supply chain are the keys to success. 

They lead to many potential benefits for all and in particular local farmers. 

The NRSC is not a group of buyers; it does not take part in trade agreement discussions or in any other type 

of commercial discussion. It provides its members with specifications in line with its guidelines, as well as any 

improvements to these specifications deemed necessary after their being tested in the field. It encourages their 

implementation and assesses their field feasibility. It provides assistance to accelerate and increase the positive 

impact of a collective approach. It encourages all actors in a supply chain to respect the NRSC Specifications, 

but does not have any involvement in monitoring compliance with the Specifications. These NRSC 

Specifications will then be shared with the whole beauty (cosmetics and fragrance) and flavors industry, as a 

non-binding recommendation. 

The following document outlines the standard NRSC Specifications as these may be applied to the Honduras 

Liquidambar supply chain. 

The policy of NRSC and its members is to conduct their activities for the advancement of the objectives of the 

initiative in strict compliance with all applicable laws and regulations, including but not limited to competition 

laws.  
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INTRODUCTION 
 
According to its objectives and guidelines, the Natural Resources Stewardship Circle (NRSC) started 

developing specifications to ensure the sustainability of the raw material production chains. The specifications 

are part of a participative process, they are prepared by experts in natural products production and processing 

and revised by the stakeholders to ensure their effectiveness and applicability in the field.   

 

The objective of these specifications is to assure the economic, ecologic and social sustainability of the 

liquidambar supply chain, through the application of good practices in the production, collection, post-harvest 

management and transformation, providing fair prices for the local producers and respect of indigenous rights. 

 

These specifications are applicable to all actors in the supply chain, from the field to the finished product, 

including: 

1. Liquidambar producers’ organizations, especially from the social and solidarity economy of 

Honduras. 

2. Local collectors 

3. Liquidambar processors and exporters.  

 

And at the next level: 

4. Importers/processors outside Honduras. 

5. Final users.  

 
The principle of a Liquidambar batch being in compliance with NRSC Specifications  

A batch meets NRSC Specifications if and only if: 

 The producers comply with the present specification.  
 The activities of the producers’ organizations satisfy the conditions below. 
  The activities of the collectors satisfy the conditions below. 
 The activities of the exporters satisfy the conditions below. 
 The activities of the importers and finished-product companies satisfy the conditions below. 

 
Each actor in the supply chain is responsible for its own compliance with NRSC Specifications, according to 

the process of self-declaration and self-assessment. Each engaged stakeholder will provide an Annual 

Communication On Progress (ACOP), which describes improvements in implementation.  

By way of these compliance procedures and respective commitments, the NRSC Specifications aim to 

identify the conditions necessary for the sustainable development of the supply chain of natural products, while 

guaranteeing proper practices in production, harvesting, and processing, and decent wages for the various 

actors in the supply chain, particularly farming families. This undertaking also assures consumers of a finished 

product that retains all its original characteristics. 

 

This document is divided in two parts: 

Part 1: Upstream production phase, from the forest to the export phase, in which the following six basic 

principles must be respected:  

1- Compliance with applicable national and international regulations. 

2- Technical specifications. 
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3- Economic specifications. 

4- Social specifications on work, health, safety, and hygiene conditions. 

5- Environmental specifications. 

6- Traceability system. 

 

Part 2: Downstream production phase, from the import of liquidambar to its industrial transformation, in which 

the principle of traceability system must be respected. 

All actors using these Specifications (from producer to finished product) should: 

1. Declare their interest and commitment to voluntarily comply with the Specifications  

2. Allow access for external audit to all levels of the production system (production site, collection centers 

and post-harvest management, packaging, transformation, etc.), and implement internal tracking 

measures to ensure compliance with the established criteria. 

All activities of production and transport of liquidambar are required to be documented in the traceability system, 

from the production sites, the collection and cleaning/purifying centers, to the exporters, the processing 

company up until the end client. The respect of the traceability requirements will be verified by a third party 

auditor, upon stakeholders’ requests. 

Modification: The NRSC, together with various stakeholders, may make changes to these Specifications and 

inform the persons involved of such changes. To facilitate execution, such changes will be made annually in a 

balanced, transparent fashion and will be communicated officially to the supply chain stakeholders for 

consultation. 

Application: These specifications will have an impact if and only if there is a strong commitment on the part of 

a sufficient number of international buyers. Key to the success of NRSC’s initiative is that each local producer 

is given a minimum level of certainty with respect to the volumes to be supplied on an annual basis, in the form 

of written contracts between the supply chain stakeholders prior to the start of the production season. These 

contracts are essential for farmers to be able to plan yearly budgets, secure financing and facilitate production 

organization. The main objective is to ensure the durability and sustainability of the liquidambar supply 

chain, protecting producers’ main sources of revenue and guaranteeing the renewal and sustainable 

use of natural resources. 

The NRSC, in cooperation with all the other stakeholders of liquidambar supply chain, provides a starting 

support for forming producers’ organizations, the elaboration of forest management plans and other aspects 

related to the compliance of the Specifications. 

Liquidambar supply chains are diverse, from the producer to the final buyer. Some producers’ organizations 

sell directly to exporters, others to collectors, and some want to export directly. Some collectors deliver to 

exporters and some want to sell directly to international buyers. The Specifications address all these 

possibilities. 
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PART 1: UPSTREAM PRODUCTION PHASE  

1. Respecting the national and international regulations 
applicable to liquidambar 

 
Any candidate claiming to conform to the NRSC Specifications agrees to comply with the legislation in force in 

Honduras and the international laws applicable to the supply chain. As legislation is likely to change after the 

date of this document’s approval, it is hereby stated that any such changes will be taken into account by the 

operators involved or its agents for controls, as national regulations prevail over these specifications. 

 
1.1 The collection of liquidambar takes place in compliance with valid national law and regulations, particularly 

environmental, forest, and social and solidarity economy regulations.  
 

1.2 The producers, producers’ organizations and other actors (collectors, exporters) in Honduras are registered 
as stakeholders in the liquidambar supply chain by the Institute of Forest Conservation (ICF). 

 
1.3 The producers’ organization complies with the local legislation and proper operation of its kind: is legally 

recognized, has statutes, policies and procedures. 

 
1.4 The stakeholders fulfill all fiscal obligations for liquidambar (ICF payment, municipal tax, etc.). 

 
1.5 International treaties are respected, particularly the Convention No.169 of the International Labor 

Organization (ILO). 
 
1.6 The tapping practice of liquidambar balsam is based on indigenous ancestral knowledge, therefore the 

production must respect article 8J of the Convention on Biological Diversity, as well as the Convention 
No.169 of the International Labor Organization (ILO) on indigenous peoples land tenure rights. On the sites 
identified of special cultural, religious, ecological and/or economic importance for the indigenous peoples, 
the producers respect the current and future regulations as defined by the indigenous communities and 
governmental administration while complying with management and conservation guidelines. 
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2. Technical Specifications  

The producers’ organizations, involve and train their members on liquidambar balsam harvesting and post-
harvest best practices, identified through a participative process. 

 

2.1 For the producer and producers’ organization 

2.1.1 The producers’ organization has a control system for producers’ harvesting technique, and a 
liquidambar balsam quality control system. 
 

2.1.2 The producers do not exceed the maximum amount of incisions established by diameter class and per 
tree according to ICF recommendations. The producer and the producers’ organization make sure the 
incisions are done one above the other in a straight line, with minimum 10 cm between lines to avoid 
altering the trees’ sap and water flow. This “life” line between incisions must extend from the roots to 
the treetop.  
 

2.1.3 The incisions are opened between April and July for higher yields. 
 
2.1.4 The producers collect the liquidambar in specific recipients distributed by the producers’ organization, 

and the processing is done with specific equipment, that have not been used before for other products. 
 

2.1.5 It is forbidden to mix liquidambar balsam with any other product. 
 
2.1.6 The producers’ organization has appropriate equipment for measuring accurate weight, which 

guarantees fair prices for producers. 
  
2.1.7 To avoid processes that may affect the quality of the balsam, the producers’ organization cleans the 

raw liquidambar balsam within 2 months of its arrival at the collection center. The storage containers 
are tightly closed, to prevent the loss of volatile compounds. 
 

2.2 For the collector and exporter 

 

2.2.1. The collector and the exporter have a quality control system for liquidambar balsam. 

2.2.2 It is forbidden to mix the liquidambar balsam with any other product. 

2.2.3 The collector and exporter process and store the liquidambar balsam in equipment and containers 
specific for this activity, which have not been used before to store any other product.  

2.2.4 To avoid processes that may affect the quality of the balsam, the collector and the exporter clean the 
raw liquidambar balsam within 2 months of its arrival, unless the product has already been cleaned by 
the producers’ organization. The storage containers are tightly closed, to prevent the loss of volatile 
compounds. 

2.2.5 The collector/exporter has accurate weighing scales to pay fair prices to their balsam suppliers.  
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3. Economic Specifications 

A vital element of NRSC’s objectives is a fair price for liquidambar local producers. A fair price should enable 
local producers to cover the cost of the inputs needed for production (labor and equipment), preparation and 
implementation of the environmental management plan according to the local country law, the necessary 
investments in labor safety and health as well as the sustainable management of the producers’ organization. 
The production and processing of liquidambar must be economically viable for all participants, taking into 
account the cost of investment and labor needed to maintain productivity, biodiversity and ecological balance 
of the used resources.  
 
The NRSC encourages participants, who have formally committed to the NRSC Specifications, to ensure that 
such a fair price is being agreed to in every specific case in a written contract. However, the NRSC is not 
involved, either directly or indirectly, in any discussions or agreements on the pricing of raw materials. The 
sustainability of the entire supply chain depends on long-term commitments by all stakeholders. It 
requires local producers to know the minimum real production needs and the certainty that they will be able to 
sell a given quantity of raw materials at a fair price, for a specific period of time. Written contracts between all 
supply chain levels are essential to plan yearly budgets, secure financing and facilitate production organization. 

 

3.1 For the producer and producers’ organization 

 
3.1.1 The producers’ organization assists its members in the documentation of their production costs and 

income. The organization has its own cost and income record system that has been discussed and 
approved by its members. Based on this analysis, the producers’ organization offers a sale price for 
their production that covers the producers and the organization costs. 
 

3.1.2 Before preparations start for harvesting each year, the buyer (collector, exporter or distiller, importer) 
negotiates and signs contracts with the producer's organizations. For the sake of clarity, negotiations 
on price and other contract terms should take place in compliance with applicable competition rules 
and thus at the level of each individual buyer. Long-term commitment is the key to a sustainable supply 
chain. 
 

3.1.3 The contract between the buyer and the producer should clearly define at least the following key 
parameters: the volume of the natural product to be sold, the fair price per pound paid to the producer, 
any pre-financing conditions (if applicable), delivery deadlines, payment terms and conditions, and 
clauses to apply in case of delays or non-compliance with the contract.  
The producers’ organization monitors their production, income and costs for the purpose of estimating 
the fair price.  
 

3.1.4 The producers’ organization communicates in an Assembly the results of discussions with the buyers, 
and sets, in a transparent manner, the extraction quotas per producer that in turn matches the 
corresponding production records, to avoid overharvesting and price collapse. 

 
3.1.5 The producers’ organization provides the buyer an invoice including the total amount of the sale, 

volume, price, and delivery date. 
 
3.1.6 At least once a year or whenever the members of the producers’ organization request it, the 

organization’s financial results are presented and discussed with the organizations’ members.  
 
3.1.7 The producers’ organization elaborates an annual report of their results, financial results, operational 

accounts, their liquidambar balsam processing innovations, forest management and social projects 
investments. This report is available to their member. 
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3.2  For the company buying from the producers’ organization (collector, exporter, 
importer) 

3.2.1 At the beginning of each calendar year or before the start of the harvesting season,  written contracts 

are put in place between the collector, the producer (or the organization), the exporting and/or 

processing companies, in which the volume of liquidambar to be produced under the NRSC traceability 

system is negotiated. Long-term commitment is the key to a sustainable supply chain. 

3.2.2 The contracts clearly define at least the following key parameters: the volume of liquidambar to be sold, 

the fair price per pound paid to the producers’ organization and the producers, any pre-financing 

conditions (if applicable), the deadline for delivery, the payment terms and conditions, and the clauses 

that apply in case of delays or non-compliance with the contract.  

3.2.3 The buying company keeps for audit, if asked by its own buyer through a third-party auditor, a copy of 

the producers’ organization or the collector invoices, including the total amount of the sale, volume, 

price, and delivery date, and copy of the official transport authorization (if relevant) to verify that a fair 

price was paid. 
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4. Social, occupational safety, health and hygiene Specifications 

These specifications are based on the national and international (ILO) regulations associated to the principles 
of non-discrimination, working conditions, and workers’ freedom of association and expression. 

4.1 For the producer and producers’ organization 

 

4.1.1 Forced or involuntary labor is forbidden as stated by ILO Convention 29/105. The respect of 

international standards (ILO Convention 87 and 98) relative to freedom of association, return home, 

and leave the workplace is assured. 

 

4.1.2 In accordance with ILO Conventions 138/146 no children under 15 are employed to perform field work, 

except light work for those over 13 years of age, provided the work does not jeopardize their health, 

safety, or school attendance. The employment of or work performed by adolescents aged 16 and over 

is permitted provided that their health, safety, and morals are fully protected and that they have 

received, in the relevant branch of activity, adequate specific instruction or vocational training. 

 
4.1.3 Any distinction, exclusion, or preference based on race, color, sex, religion, political opinion, national 

extraction, or social origin, which has the effect of nullifying or impairing equal opportunity or treatment 

in employment or occupation, is prohibited. All work of equal value must be remunerated with equal 

pay without gender discrimination.  

 
4.1.4 It is imperative that the producers’ organization has first aid kits in its premises, as well as antivenin to 

help its members in case an accident happens while working on liquidambar balsam extraction. The 

organization has at least one person on staff having know-how in first aid treatments 

 
4.1.5 The producers’ organization makes sure their members comply with all personal safety measures in 

the forest when performing pre-harvest and harvest activities, including a covered axe, and rope 

harness when climbing trees. There are emergency plans in case of accidents. 

 
4.1.6 The producer stores the liquidambar balsam away from sleeping spaces to avoid breathing the 

product’s vapors. 

 
 

4.2  For the collector and the exporter 

 

4.2.1 Forced or involuntary labor is strictly forbidden as stated by ILO Convention 29/105. The respect of 

international standards (ILO Convention 87 and 98) relative to freedom of association, return home, 

and leave the workplace is assured, and the workers have valid contracts. 

 

4.2.2 In accordance with ILO Conventions 138/146, no children under 16 are employed. The employment of 

or work performed by adolescents aged 16 and over is permitted provided that their health, safety, and 
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morals are fully protected and that they have received, in the relevant branch of activity, adequate 

specific instruction or vocational training. 

 
4.2.3 Any distinction, exclusion, or preference based on race, color, sex, religion, political opinion, national 

extraction, or social origin, which has the effect of nullifying or impairing equal opportunity or treatment 

in employment or occupation, is prohibited. 

 
4.2.4 At the factory premises, workers must have access to a first aid kit and personal protective equipment 

(PPE) such as gloves, rubber boots, aprons, masks, etc. The factory has at least one person on staff 

having know-how in first aid treatments. 

 
4.2.5 All hazardous areas and emergency routes are clearly identified with posters, signs, or drawings 

rendering them easily identifiable by workers. Quick-access fire extinguishers are placed in various 

points around the collection center. All employees are trained in the use of fire extinguishers. 

 
4.2.6 Post-harvest management premises and collection centers are kept clean and well ventilated. All work 

premises and work stations must be designed in such a way that workers’ health is in no way exposed 

to any harmful effects; sufficient drinking water must be made available to workers, as well as toilets 

and showers. 
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5. Environmental Specifications 
 

The extraction of liquidambar balsam takes place under the premise of the sustainable management of the 

forest, which maintains or improves its biodiversity and its ecological functions on the long term. Liquidambar 

plantations promote the protection, restoration, and conservation of natural forest and do not increase pressure 

over it.  

5.1 For the producer and producers’ organizations 
 

 

5.1.1 The extraction of liquidambar balsam is done under management plans according to national 

regulation, identifying: the management plot of each producer, the annual sustainable volume of 

harvest, the harvesting technique, the minimum diameter of the tree, the methods to promote young 

trees and regeneration, forest protection measures, an environmental impact monitoring system, a 

budget and financing plan for forest management investments. 

 

5.1.2 The liquidambar producers have the necessary knowledge to implement the management plan and 

monitoring system.  

 

5.1.3 In critical zones that adjoin cattle ranchers and/or farmers precautions are taken to protect the forest 

against forest fires, constructing firebreaks to counter or control fires 

 

5.1.4 The producers’ organization has a person or a committee in charge of forest management that 

supervises the implementation of the management plan and documents the activities performed. 

 

5.1.5 The producers’ organizations implement a residue management system, particularly for the residues 

from the liquidambar filtration process. 

 

5.2  For the collector and the exporter 

 

 
5.2.1 During the collection, purification and transformation of the liquidambar balsam, negative impacts for 

the environment are minimized. 

 
 

 
 



 

 

14 
 

6 Traceability System 
 
Each actor in the liquidambar supply chain wishing to participate in the NRSC initiative will express its 
commitment in a letter of intention. Compliance with the NRSC Specifications is based on a system of self-
assessment and Annual Communication on Progress - ACOP.  
 
All actors in the liquidambar supply chain working under the Specifications must have the appropriate 
documentation that allows the product to be tracked at any given moment. Individual stakeholders in the supply 
chain are free to set up voluntary systems in which they subject themselves to external third-party audits to 
verify compliance with the NRSC Specifications, of their own motion or in response to a buyer's request. The 
NRSC itself does not have any auditing role.  
 
In addition, producers, collectors and exporters active in the liquidambar supply chain and which have 
committed to the Specifications must have the appropriate documentation at hand to allow the origin of the 
natural product to be tracked at any given moment. 
 

6.1 For the producer and producers’ organization 
 

6.1.1 Buying and re-selling liquidambar balsam between producers without traceability system in place (e.g. 
origin of the production, name of the producer, total volume) is not allowed, nor is the mix of 
conventional balsam and NRSC-specification compliant liquidambar  

  
6.1.2 The producers’ forest areas are traced with maps and clear indications of their location, size and 

boundaries with GPS coordinates, and have proper land ownership documents and a forest 
management plan. 

  
6.1.3 The producer has records about all production activities: number of trees harvested, date and volume 

of harvested balsam, production costs and forest management actions taken, and makes them 
available to the organization.  

 
6.1.4 The producers’ organization has an internal system to assure traceability compliance of its members. 

The system allows to corroborate the origin of each batch of liquidambar in its respective container 
(jerrycan or barrel): from which producer and which forest plot. 

 
6.1.5 The producers’ organizations properly fill out the traceability-related forms of each container they buy 

and commercialize, attaching the appropriate copies of the legal permits for the extraction and origin of 
the balsam (producer’ map, ICF transportation permit, municipal tax payment), and have a 
recordkeeping system of their transactions, which allows to verify the chain of custody of each 
liquidambar balsam container.  

 
6.1.6 The producers’ organizations accept announced and unannounced audits, with the objective of 

confirming the origin of liquidambar and the payment of the fair price indicated in the producers’ 
purchasing contract.  
 

 

6.2 For the collector and the exporter 
 

 
6.2.1 The mix of conventional balsam and NRSC-specification produced liquidambar is not allowed. 
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6.2.2 There is an accurate internal traceability system that allows the verification of the origin of each batch 
of liquidambar balsam in its container (jerrycan or barrel). The system includes the documentation of 
each commercial transaction between collectors and exporters and are made available in case of a 
third party audit. 
 

6.2.3 Announced and unannounced audits by a third party are accepted, with the objective of confirming the 
origin of the liquidambar and the payment of the agreed fair price to the producers and their 
organizations. 
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PART 2: DOWNSTREAM PRODUCTION PHASE:  
 
To ensure the sustainability of the liquidambar balsam supply chain, importers, manufacturers and finished-

product companies, like the actors in the upstream portion of the supply chain, commit to applying the NRSC 

Specifications as far as they are concerned.  

For actors in the downstream production phase, this entails:  

1. To implement as a priority criteria within their own procurement policies the purchase of natural 
products from supply chains established in accordance with NRSC Specifications. 

 

2. To communicate the NRSC Specifications to their upstream suppliers, to encourage them to comply 
with the Specifications by providing the necessary support.  This within the framework of a continuous 
improvement program. 

 

3. To enter into multiyear contracts with suppliers of natural ingredients and for a minimum annually 
purchased amount of the product concerned to ensure the sustainability of the process. Long-term 
commitment is the key to a sustainable supply chain. 
 

4. To support, if relevant, the strengthening of producers’ organizations to assure improvements in their 
business management and overall quality of life of their members. 

 

5. To agree to be subject to third party audits to verify compliance with the NRSC Specifications. 
 

6. The end use companies have internal records of the purchased volumes and their end use, and are 
made available in the case of a third party audit. 
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ANNEXES 

 
Annex 1 Diagram of a Honduras liquidambar balsam batch path under the NRSC traceability system  

 
Annex 2 Coding system examples 

 
2.1 Levels and information on the code 

 
2.2 Codes for production zones 

 
2.3 Liquidambar balsam producers’ organizations registry 

 
2.4 Liquidambar balsam collectors registry 

 
Annex 3 Traceability documentation 

 
3.1 Forest plot map (extraction site) per producer 

 
Annex 4 Internal controls for producers 

 
4.1 Production costs record 

 
4.2 

 
4.3 

Silvicultural activities record (protection, regeneration stimulation, etc.) 
 
Production volume and income record 

  
Annex 5 Recordkeeping for producers’ organizations 

 
5.1 Producers registry – Basic information 

 
5.2 Forest plot map (harvesting site) for each producer 

 
5.3 Purchasing record – Annual volume 

 
5.4 Composition of liquidambar balsam batches record 

  
5.5 Liquidambar balsam batch exit 
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Annex 1. Diagram of the path of a liquidambar balsam batch under the NRSC 
traceability system  
  

Actors Activity 

 
 

Producers 
 
 
 

Harvest of liquidambar balsam in 
forest areas with an approved 
management plan (transition 
time until end of 2017). 

 

 
Producers’ organization or 
local collector 

 
Cleaning at the organization or 
the collector’ s storage center  

 
 

 

 
Packaging and labelling in 
jerrycans or barrels 

 

 

Exporter 
Transformation and re-
packaging and labelling.   

 

Importer 
Import and distribution to 
distillers 
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Manufacturers 

 
 
 
Distilling of liquidambar balsam 
and documentation of use in en-
products 
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Annex 2. Coding system examples 

 
For the traceability of liquidambar balsam under NRSC specifications, a coding system is used for each 
container (jerrycan or barrel) that allows the identification of its respective producers and their harvesting plot, 
the producers’ organization and local collectors, exporter and importer (Table 2.1). Tables 2.2 to 2.6 present 
the corresponding coding and require frequent updates by the NRSC.  
 
These examples are meant as guidelines only. Each company can decide to implement the code they 
deem appropriate for NRSC-compliant batches as long as it brings the necessary secure information 
to other stakeholders down the chain. 
 
 
2.1. Levels and information on the codes  

Actors Code information Example NRSC Identification 
number (NIN) 

 
 

Producers 

 
 Initials (first and last names) 
 Production zone 
 Forest surface (ha) 

 

 
 Sr. Agapito Duarte 

Hernández 
 Subirana 
 26 ha  

 
 
 

ADH-Z1-A26 
 

 
 

Producers’ 
organizations 

 
 Organization’s name 

acronym 
 

 
 Asociación de 

Productores de 
Balsama 
Agroforestal y 
Servicios Sociales 

 
 
 

APARFSS 
 

 
 

Local collector 
 

 
 The first two letters of 

“Acopiador”(collector) 
 Production zone 
 Initials (first and last names) 
 

 
 Zone 1: Esteban 
 Sr. Marco Martínez 

Funes 
 

 
 

AC-1-MMF 

 
 
 
 

Exporter 

 
 The first two letters of 

“Export”  
 The first three letters of the 

export country 
 The company’s acronym 

 

 Exporter 
 Country (Honduras) 
 Fundación 

Hondureña de 
Investigación 
Agrícola 

 
 
 
 

EXHON -FHIA 
 

Importer 

 The first two letters of 
“Import” 

 The first three letters of the 
import country 

 The company’s acronym 
 

 Importer 
 Country (Germany) 
 Singelmann  

 
 
 

IMGER-SIN 
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2.2. Codes for production zones 

Zone code Location (Name of the forest 
management plan) 

Producers Management plan 
approved by ICF 

Z1    

Z2    

Z3    

 
 

2.3. Liquidambar balsam producers’ organizations registry 

NRSC code Name 
Physical 
address 

Current members 
Production 

zone 

 
 

APARFSS 
 

Asociación de 
Productores de 
Balsama, 
Agroforestal y 
Servicios Sociales 
(APARFSS) 

 
Pueblo Nuevo de 
Subirana.Olancho 

 
 

19 indigenous producers 

 
 

Z1 and Z2 

     

     

     

 
 

2.4. Codes for local collectors of liquidambar balsam 

NRSC code Name Address 
Supplying 
producers 

AC-MMF Marco Martinez Funez 
Barrio El Eden, San Esteban, 

Olancho 
ADH-Z1-A26 
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Annex 3. Traceability documentation 

 
The traceability system includes: 
 

1. A tracking sheet for each liquidambar balsam container (jerrycan or barrel) filled by each stakeholder 
according to their own system, keeping the traceability information of the previous level. 
 

2. The maps showing the corresponding production sites of the liquidambar balsam batch.  
 

3. Copy of the proof of payment to the forest organization for the purchased volume (total volume sold, 
price and delivery date).  

  
4. Copy of the IFC (Instituto Nacional de Conservación Forestal, Áreas Protegidas y Vida Silvestre) 

liquidambar transport permit and a copy of the municipal tax payment receipt.  
 

5. Documentation of the purchase and use of liquidambar balsam from the NRSC distillers. 
 

The ultimate objective is to assure upon request the traceability and the origin of the liquidambar balsam in 
each moment of the chain of custody.  
 
 

3.1 Forest plot map (harvesting site) per producer 
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Annex 4. Internal controls for producers  

 
To comply with the requisites of the traceability system, each producer must keep: 

­ Producers’ organization membership proof,  
­ Current pre-financing and purchase contract with producers’ organization or collector, 
­ Production costs record,  
­ Production volume record, sales and income, 
­ Implemented forest management activities record. 

 
The producers’ organization guides its members on how to keep this documentation up to date and it keeps a 
copy of each record. 
 
4.1 Production costs recordkeeping (example, it can be modified) 

 

Producer’s name and NRSC code: 
 

Labor Hired Labor Wage 
payment 
(Lps.) 

Food 
payment 
(Lps.) 

TOTAL 
(Lps.) 

Family 
labor 

Cost Lps./day 
(minimum 
salary) 

TOTAL 
(Lps.) 

Incision        

Harvest 1        

Harvest 2        

Harvest 3        

Harvest 4        

Harvest 5        

Harvest 6        

        

        

        

        

Annual sub-
total  

    

Activity (Incision, Harvest 1, 
Harvest 2, …., filtering, 
transportation etc.) 

Inputs and materials Quantity Unit cost (Lps.) Total cost 
(Lps.) 

     

     

     

     

     

     

     

     

Annual Sub-total   

Annual TOTAL   

 

4.2 Silvicultural activities record (protection, regeneration stimulation, etc.) 

Producer’s name and NRSC code:  
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Activity (Clearing, nursery, 
labelling, protection etc.) 

Hired labor Family 
labor 

Input and 
materials 
(description) 

Cost (Lps.) Total (Lps.) 

      

      

      

      

TOTAL annual      

 
 

4.3 Production volumes, sales and income record 
 

Producer’s name and NRSC code: 
 

Activity Date Tree 
quantity 

Raw 
production 
(lb.) 

Cleaning 
loss (lb.) 

Net 
production 
(lb) 

Selling 
date 

Buyer Price 
(L/lb) 

Income 
(L.) 

Incision          

Harvest 1          

Harvest 2          

Harvest 3          

Harvest 4          

Harvest 5          

Harvest 6          

          

          

TOTAL          
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Annex 5. Recordkeeping for the producers’ organization 

 
The producers’ organization has: 

 Up to date and valid legal documentation of the organization (statutes, general assembly minutes, 
etc) 

 Pre-finance and purchasing contracts with each of its members 
 Proof of purchase for liquidambar balsam 
 Certificate of the income from liquidambar balsam sales (volume, price, sale date) 

 
The producers’ organization supports its members to have all records mentioned in Annex 4, and keeps 
copies in files separated by producer. The organization digitalizes the most relevant data and writes updated 
summaries to document the origin and the production process of their liquidambar balsam at any time. 

 
 

5.1 Producers’ records– Basic information 

Identification Contact Production Area 
First and 
last 
names 

NRSC 
code 

Identity 
card 
number  

Date of 
birth 

Address Phone 
number 

Productio
n zone 

Name of 
harvestin
g site 

Size 
(ha) 

Productive 
trees(for 
the year) 

          

 
5.2 Forest plot map  (extraction site) of each producer 

See above 
 

5.3 Selling records – Annual volume 
 

 Harvesting cycle 2013 Delivery 1 Delivery 2   
Producer 
code 

Contrac
t No. 

Trees 
harveste
d 

Projected 
production 
(lb) 

Pre-
financing 
(Lps.) 

Incision
(date) 

Date Raw 
weigh
t (lb) 

Date Raw 
weig
ht 
(lb) 

Total 
produc
tion  
(lb) 

Final 
balan
ce 
(Lps.) 
 

            

 
 

5.4 Batch composition of Liquidambar balsam 
 

Batch #: organization, 
container type: jerrycan(Bi), 
barrel (Ba), volume (lbs), year 
of harvest, correlative 
number 

Date of 
packaging 

Producer code Net weight 
(filtered) 

Signature of 
packaging 
responsible 

APARFSS-Bi-20-2012-1  ADH- Z1 A26 14.1  

 
 

6. Dispatch of liquidambar balsam batches 
 

Batch No. 
Buyer 
(Company) 

Selling 
price 

Date and 
purchase 
contract No. 

Date of 
delivery 

Total volume 
dispatched 

Dispatch 
responsible 

APARFSS-Bi-
50-2012 

      

 


